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Humanitarian AI task record
Reusable template
Use one copy for each defined AI task. Replace the bracketed prompts and save the record in your organisation’s approved files. Use “Unknown”, “Not assessed” or “Not applicable”, with a reason, where needed.
Classification describes the task. Keep risk assessments and human authorisation as separate records. Completing this document does not approve use. H-codes describe humanitarian functions. C-codes describe AI capabilities.
Purpose and setting
	Record and version
	[Enter a record ID, version and date.]

	Task and purpose
	[Describe one task, the intended result and the alternative without AI.]

	Owner and setting
	[Name the responsible role. Record sector, location, languages and operating conditions.]


Classification
	Humanitarian function
	[Choose the main H-code and explain why. Add other functions only where needed.]

	Steps and capabilities
	[Describe the input, each significant step and the result. Assign C-codes with reasons.]


System and permissions
	System and evidence
	[Record the system, model or version, settings and any uncertainty.]

	Authority boundary
	[State what the system may read, draft, change or send, and where it must stop.]




People and evidence
People and consequences
	People affected
	[Identify direct users, people affected by the result and those who could be excluded.]

	Consequences of error
	[Describe what happens if the result is accepted unchanged.]


Data and evidence
	Sources and restrictions
	[Link to approved sources and evidence. Record access and data restrictions. Do not paste sensitive records.]

	Checks and gaps
	[Record checks performed, the evidence, reviewer and unresolved gaps.]


Participation
	Who contributed
	[Record whose views informed the work, what changed, missing voices and disagreement.]




Assessment and human decision
Separate assessments
	DCI assessment
	[Link the applicable DCI assessment, version, date, assessor and status.]

	SAFE AI assessment
	[Link the applicable SAFE AI assessment and Transparency Card, including version, date and status.]

	Other required reviews
	[Record local or organisational requirements and their separate status.]


Human decision
	Decision and authority
	[Name the authorised role, decision, date and evidence. Keep proposed action separate from approval.]

	Conditions and unresolved matters
	[Record scope, conditions, reasons and anything preventing a decision.]


Operation and review
	Monitoring and fallback
	[Record who monitors quality, how errors are reported and the alternative if the system fails.]

	Stopping and reassessment
	[Name who can suspend use and the changes requiring reassessment.]


Method and status
Based on the proposed AidGPT humanitarian AI taxonomy, drawing on the DCI/GIZ classification and risk framework and CDAC SAFE AI. The template organises records and references. It does not replace those frameworks or the SAFE AI Transparency Card. AI assisted drafting and structuring. Human review is outstanding.
Source frameworks: DCI taxonomy | DCI risk framework | CDAC SAFE AI
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